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Verify the Chart Tabs within the PHR

This is to be done on th® f A Bigiial @Rart Room. You must have the super user for the account
logged in for you to verify this feature.

Items in these tabs will be viewable by patients; however patients will NOT be able to edit any

the information. Also, until documents are signed, the patient will NOT see the document.

Set Up Permissions

1. Click orADMINC¢ Click orOVERVIEWScroll Secure Drawers, Tebs, and Lazels
until you see the tiESET UP YOUR PATIENT | st oo enern oo
HEALTH RECORDI8re it will tell you which
tabs are set to be viewable in the PHR. ?ftmlljpr F?cﬂ:cﬁgg!ﬁ?nigﬂ?ﬂtm

= Create or Update External Organizations (i.e. pharmacies, hospitals, labs, etc.)
e Create or Update Contacts. These are individuals such as referring physicians,

Set Up Your Patient Health Records

The Patient Health Records{PHR)

» PHRis enabled in 4 document tabs.They are Corr, Labs, Registration, Tests.

Set Up Additional Customizations

Important Customizations to be configured during set up

2. If the super user would like to add more tabs that are viewable or hide some of the tabs that
are currently viewable, from thADMINtab ¢ ClickTABS; ClickDOCUMENT TABS

Scroll through the list and every time you see a green circle with a ehadkinthe PHR
Column, it means that the tab in the corresponding row is viewable in the PHR.

| Schedule | Task Canter | BFiling Canter | Patient Finder | Tocls | Add Patient | Adminl

You are an Advanced Administrator

Qverview Home » Admin = Document Tabs
- Owner Document Tabs 4, search @ New Document Tab
[+-Locations TH  Display Hame & A0 SBGL PBG Color Drawer Hames HOD RTU  PHR
- User Summary Code
- User Groups 200 Aetna (-] 1 IS coBs 1 Filenames Sig/Notify Show Edit Delete
Eling Center Groups 202 Audiology ) > W T 1 Filenames Sig/Notify Show Edit Delete
- Physician Staff
5. Clinical Staff 201 Authorization 9 3 Administration 1 Filenames Sig/Notify Show Edit Delete
[#-Business Staff 203 BCBS ] 5 EOBs 1 Filenames Sig/lydlify Show Edit Delete
&-External Contacts 93 Billing ) a o Filenames #(/Notify Show Edit Delete
- External Organizations
204 Cath c HEEEE  C:rdiol 1 Fik Sig/Notify Show Edit Delete
=-Drawers af (-] ardiology ilenapfes Sig/| ow
i Define Drawers 205 Cigna ] 7 HEEEN coBs 1 mes Sig/Notify Show Edit Delete
-~ Show/Hide Drawers 11 Consults ) 3 BN Pediatrics 1 Filenames Sig/Notify Show Edit Delete
- Allow only for Users
31 Corr 9 9 W cardiclogy, Dermatelogy, ENT, Gastro, Internal 15 9 Filenames Sig/Notify Show Edit Delete
i Allow only for Groups Medicine, OBGYN, Ophthalmology, Orthopedics,
Tabs Pediatrics, Family Practice, Urclogy, General
g Surgery, Neuroloay, Metrocrest, Oncology
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< search © New Document Tab

NOD RTU  PHR

Add/Remova Tab 200 Aetna P 1 £08: 1 Filenames Sig/Notify Show Edit Delete
202 Audiclogy 9 2 EEEENS T 1 Filenames Sig/Notify Show Edit Delete
from PHR Viewab|e 201 Authorization ° | I | Acmiristrat 1 Filenames Sig/Notify Show Edi Delete
202 BCBS ) 5 EOB: 1 Filenames Sig/Notify Show Edit Delete
Status @Ck on EDI-ﬁn 53 Billing 9 e 0 Filenames Sig/Notify Show Edit Delete
204 Cath ) s EEEEEE Cardiology 1 Filenames Sig/Notify Show Edit Delete
the same row as the S — . Pl Sty Sc o Yot
11 Consults 9 8 Pediatrics 1 Filenames Sig/Notify Show Edit Delete
tab you want to do something with.
| aoswe |5 ruing comr_|_Pate [Tien | s | Adme |
You will be brought to a screen that
. . Update Consults
looks like this: ’ . |
|consuts. |
— ]
B
-

Scrollallthes | @ G2 GKS
SelectYESQr NOas necessary and HitPDAE.

62iGG2Y dzyGAf @&2dz

Default Signer

Enable Messagm

Viewable in PHR

Position

urclogy

[-select -[v]

Cancel
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Verify that the PHR Widget is on the Face Sheet

This is to be done on th® f_A Pigiial @Hart Room. You must have the super user for the account
logged in for you to verify this feature.

Quick Test

1. /1 £t A01 2y | LI G A Sentficyar and scyobdownNie face EHe& to kde ifithe face
sheet widget is there.

2. Ifitis, suggest that it be moved to one of the top face sheet widgets to prevent staff from having to
scroll excessively to register patients for the Pl4Be fepositiming face sheet widgets below

Adding the PHR Widget to the Face Sheet

1. Click on theADMINTabg From menu on  [m ] e o Tomme Tl s | e

rou are an Advanced AdministTator

left: ClickCONFIGURE SETTIN@SHck
FACE SHEET SETTING®KFACE SHEE
STYLEG&CIick on the name of the one £
pertaining to the practice

You are an Advanced AdminesTaoc

Once the face sheet style is selected, yOU=——

Crecemn o » Adn » Face Sheet Section Stie

are brought to a page that looks like this. .-

Larry C! A Sesrch O A Face Sneet Secson Reposson Secsons Back

2. Click orADD FACE SHEET SECat@¢ i —

top right of the page. _
< Searol @ Add Face Sheet Section RYposition Sections Back
or Viewable for patients  Viewable for patients of ~ Users Zaws wroups
of the specified the specified Permitted: Permitted:

procedures:

[Toesiie | tawcener |~ Srumscener | reientmnoe | _toos [ acaretens | admin |
You are an Advanced Administrator

Prommmene [ Aamnoets

3. Type4in the position field and select — Home » Ao » Eace Shest Secton sy » iow
t SNE2yFE 1 SFHEGK wSO&NR at|I"WE"™¥NRY GKS
drop down menuLeae all other oo S
selections alonand clickCREATEt “‘:'EC“@"“'“““?;"“’ . .

bottom of page.

Patient Employer Yes @ No
Patient Vital Statistics

[ Active Contagious disease
Patient Chart Hotes [ asissted living
Mcancer Patient

Repositioning Face Sheet Widgets
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1. Click on theADMINTabg From menu on ol o e Tl | o -
left: ClickCONFIGURE SETTIN@&Hck S —
FACE SHEET SETTING®KFACE SHEE Co—— —
STYLESCIick on the name of the one — -
pertaining to the practice — =

- T T T T

You are an Advanced Adminvstaor

Once the face sheet style is selected, yO U= ——

P—— soeme » Adin » Face Sheet Section St

are brought to a page that looks like this. .-

o000 o0o0
{
¥
i

2. Click orREPOSITION SECTI@NSBe
upper righthand side of the page

< search @ Add Face Sheet Section Reposition Sections Back

Viewable for patients  Viewable for patients of ~ Users User Groups
of the specified the specified Permitted: Permitted:

problems: procedures:

3. SImplyCLICK & DRAB2 -8(NIBO| ¢ ( K $0 2 OrgaRe Sy the ordervou vish o eposion

sections will appar on the face sheet. When —
FAYAAaKGADATEIPA O] « e
Comments [7]

Past Procedures [8]

Clinical Histories [9]

Social And Family Histories [10]
Postal Address [11]

Telephone [12]

Email Address [13]

Patient Insurance [14]
Upcoming Appointments [15]
Previous Appointments [16]

Personal Health Record User
Logins [18]

Patient Labels [19]
Patient Relationships [20]
Search on Google [21]

Verify the Widgets on the PHR Face Sheet

This is to be done on th® f_A_PigitalTHart Room. You must have the super user for the account
logged in for you to verify this feature.
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These widgetswill be viewable by patients; however

patients will NOT be able to edit any of the information.

4. Clik on theADMINTabg From menu on [T ees Foea T T
left: ClickCONFIGURE SETTIN@Sck
FACE SHEET SETTINGI®KFACE SHEET '
STYLESCIickSIMPLIFYMD DEFAULT |-
(PHR)

Searen () Add Face Sheet Section Repesition Sectons Back
uaors Groups

5. Scroll hrough the listings to verify that the office manager wants the patient to be able to see all of
the face sheet selections listed. If the administrator would like any widgets added that are not there,
clickADD FACE SHEET SECT@be in thePOSITION NUBERmust be 4 or greatei) select
from the drop down theFACE SHEETWID@EZ dz ¢ yid 6¢2 &aSS aONBSy aKz2i
gAR3ISG G2 GKS Tl OS akKSSuaéo
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Upload PHR Flyer Template )

This is to be done on th® f A Pigiial @Aart Room. You nsti have the super user for the account
logged in for you to verify this feature.

It is recommended that this flyer be given to patients as part of their chéclpacket, however it is up

to the office if they would like to use it or not.flthey do, ensure that it is loaded into their system.

1. Go to the simplifyMD Template Library on simplifyMD University and download the flyer to the
2FFAOS YIyYylF3ISNRaE O2YLMziSNI 6¢l G§OwemdwtRS2 Ay (KS
download templates)

2. 9RAG GKS aSOlGAz2y 2F GKS fSGGUGSNISYydAdtSR al2g a

i. If this is a monthly or yearly investment
ii. The amount of the investment.
ii. Hit SAVE

3. ClickTOOLSab - ClickOFFICE DOCUMENISickMANAGE TEMPLE%( ClickUPLOAD A

TEMPLATE TO THE SYSTEM

>

Leave the template available in
ALL TAB&type the namePHR

Home » Tools » Templates

Upload a Template to the system
FLYER the Name box select
[ A Tabs [¥] [PHRFLYER | [other [v] [ |(Browse... ] [Lupiosa |[.Cancel |
CHECHN from the dropdown type wmw@%
men u c BrOWSQ fOf the template Notes Super Bill 0211112009 E:&ﬁ:—*&w Blank Template | Open to Edit Source Act

Registration | SuperBill 0211112003 | Che Watermark Blank Template | Open to Edit Source

. . A o & Sk e o | koo ot st
e2dz al SR 2y 0KS adzZlJo NI dzd Soxaxa o e
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Blank Template | View Merge Tags
e Blank Template | View Merge Tags

computer, and ClickPIOAD T T T

s
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