sMD Basic’s for Front Desk

Check In Workflow for sMD
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· Select the Patient from the sMD Schedule Screen 
·  Click Check-In 
· Print Selected Forms
· Click Save- Signals Clinical Staff
· Present  forms to Patient for completion
· Scan Patient ID into sMD on the Fujitsu Scanner
· Enter any updates of Patient Information into both Practice Management System and simplifyMD
· Scan the Barcoded Forms that the Patient has completed into the Filing Center

The Clinical Staff will Change the Room Status from Waiting Room to Exam Room..
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To Check-out Patient 
·  Click Check-Out from the Appointment Action, and click Save.
(NOTE:  Check-out Time is Listed as well as Check-in Time)

Additional Workflow Option:  You may print Check Out Documents in the same manner as Check In
i.e. Patient Education Documents, Progress Notes, etc.
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